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06 CARE LIMITED

APPLICATION FOR EMPLOYMENT (CONFIDENTIAL)

	Job Title:
	COMMUNITY SUPPORT WORKER
	Post Ref:
	HCA-06

	To be returned to: 
	06 CARE, AIRESIDE HOUSE, ROYD INGS AVENUE, 

KEIGHLEY, WEST YORKSHIRE, BD21 4BZ
TEL. 01535 608944


Thank you for requesting an Application Form for the above post.  Please read the following notes before completing the form.  If you require assistance with this form, feel free to contact the address above.

Please:-

· complete the form using black/dark blue ink or type for photocopying purposes

· give all the information you can about yourself and tell us why you think you are suitable for the job.  

· complete the Monitoring Information on the back sheet and sign the declaration

· use only the two additional information sheets as necessary – we do not encourage the submission of CV’s

· return to the address shown above on or before the closing date

Please note that 06 Care Limited do not acknowledge the receipt of application forms, if you are shortlisted you will be contacted shortly to be invited to an interview.
	Your Full Name (please print in block capitals)
	

	How do you wish to be addressed in correspondence?
	Mr  (  Mrs (  Ms (  Miss ( Other ___________________

	Your Full Address (please print in block capitals)
	

	

	Telephone Numbers
	

	Email Address
	


REFERENCES

	It is our policy to take up references for those shortlisted.  Please give names and addresses of two referees who know you well enough to comment on your suitability for the post.  One of them must be your present or most recent employer (if you have one).  If you have not been previously employed, give the name of a responsible person who knows you well, but is not a relative.  Please state in which capacity you know each referee.  An offer of employment will not be made until satisfactory references have been received. 

	Please give your former name if different from that above, to ensure we are asking for the correct reference.
	Your Former Name and Job Title (if applicable)

 


	NAME OF REFEREE
	ADDRESS FOR CONTACT
	MAY WE APPROACH THEM BEFORE INTERVIEW?

	1 Name:

Status:

Tel No:

Fax No:

E-mail:


	
	
	YES
	

	
	
	
	NO
	

	2 Name:

Status:

Tel No:

Fax No:

E-mail:
	
	
	YES
	

	
	
	
	NO
	


EDUCATION / QUALIFICATIONS / TRAINING AND DEVELOPMENT
Please give details of your education and qualifications and list all relevant training courses undertaken including practical, in-house, commercial and special training courses.  Also include any apprenticeships, training schemes, evening classes and adult education.

	EDUCATION AND QUALIFICATION DETAILS
	RESULTS/

GRADES

OBTAINED
	WHERE OBTAINED
	DATES

	
	
	
	


	

	DO YOU HAVE A DRIVING LICENCE AND ACCESS TO A VEHICLE FOR WORK PURPOSES?

	YES
	
	NO
	

	

	


LANGUAGE SKILLS

	Which languages other than English do you speak and/or write? (please tick if fluent)

	
	
	Speak
	Write
	
	Speak
	Write

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Please indicate whether you use Sign Language
	
	Indicate B.S.L. level
	
	
	
	
	
	

	


EMPLOYMENT HISTORY CURRENT/MOST RECENT
	EMPLOYER’S NAME AND ADDRESS
	POSITION HELD
	DATE
	REASON FOR WISHING TO LEAVE

	
	
	FROM
	TO
	

	
	
	
	
	

	Tel No
	
	Salary/Wage
	 
	No Hrs worked
	

	Brief note of Duties and Responsibilities:  


	Length of Notice?
	


PREVIOUS EMPLOYMENT   Please show full time or part time hours in each case

	EMPLOYER’S NAME AND ADDRESS
	POSITION HELD
	F/T OR 

P/T HRS
	SALARY/

WAGE
	DATE

FROM
	DATE

TO
	REASON FOR LEAVING

	
	
	
	
	
	
	


	

	Under the requirements of the Asylum and Immigration Act, are you currently eligible to work in the UK?
	YES
	
	NO
	
	

	


HEALTH
	

	Are you aware of any aspect of your health (physical and mental health) which could affect your ability to undertake this job?
	YES
	
	NO
	
	

	If you answered YES to the question above, please supply brief details.

	

	Please note: You may be required to complete a pre-employment medical questionnaire and/or consent to a medical examination for certain posts




	ADDITIONAL INFORMATION





EQUAL OPPORTUNITIES
As an Equal Opportunities employer 06 Care Limited seeks a workforce which reflects the community it serves and is committed to providing equality of access to employment and development opportunities for people from all parts of the community.  All applications will be considered on merit.

Our policy is to ensure that no job applicant or employee receives less favourable treatment because of, or is disadvantaged by, any conditions or requirements that cannot be shown to be justifiable. To assist us in checking that this policy is carried out and for that purpose only, it would help if you could complete the following. You are under no obligation to complete this section. It will not affect your application in any way. 06 Care complies fully with the Data Protection Act 2018 and any information will be treated in the strictest confidence.

YOUR PERSONAL DETAILS

  
       ETHNIC CLASSIFICATION
	White
	English
	1
	

	
	Scottish
	2
	

	
	Welsh
	3
	

	
	Irish
	4
	

	
	Any Other White
	5
	

	Mixed
	White & Black Caribbean
	6
	

	
	White & Black African
	7
	

	
	White & Asian
	8
	

	
	Any Other Mixed
	9
	

	Asian or Asian British
	Indian
	10
	

	
	Pakistani
	11
	

	
	Bangladeshi
	12
	

	
	Kashmiri
	13
	

	
	Any Other Asian
	14
	

	Black or Black British
	Caribbean
	15
	

	
	African
	16
	

	
	Any Other Black
	17
	

	Other Ethnic Groups
	Chinese
	18
	

	
	Any Other Ethnic Group
	19
	

	NOTE: These categories have been recommended to the employers by the Commission For Racial Equality and maybe used to monitor the effects of its equal rights policy and to meet the requirements of the Race Relations (Amendment) Act 2000.



	Date Of Birth
	
	
	
	Age
	

	 Male 
	
	Please Tick (()

	Female
	
	

	National Insurance Number

	
	
	
	
	
	
	
	
	


	The Disability Discrimination Act (1995) defines a person as having a disability if he/she has a physical or mental impairment which has a substantial and long term adverse effect on his/her ability to carry out normal day to day activities.

Do you consider yourself to have a disability as defined above?

Are there any arrangements you would like us to make if you are interviewed?

YES

NO 

NOTE:  06 Care Limited has adopted a positive approach to the Disability Discrimination Act (1995) and it is our policy to interview all people with disabilities as defined in the act, who meet the essential shortlisting requirements of the post as described in the Job Description/Personnel Specification.  If you need further information or clarification on these job requirements please contact 06 Care Limited at the address overleaf.



DISABILITY

FAMILY AND FRIENDS
	

	Do any of your close friends or relatives already work for us?
	YES
	
	NO
	
	

	

	

	If you answered ‘Yes’, please give their name(s) here:
	
	
	
	
	

	


RIGHT TO WORK
	

	Are you free to remain and take up employment in the UK with no current immigration restrictions?
	YES
	
	NO
	
	

	

	

	If you answered ‘Yes’, what document(s) will you provide to prove this?
	
	
	
	
	

	


REHABILITATION OF OFFENDERS ACT (1974)
	

	Have you received any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 by SI 210 1198)?
	YES
	
	
NO
	
	

	

	

	To your knowledge, are you currently the subject of any criminal proceedings (for example, charged or summoned but not yet dealt with) or any police investigation?
	
YES
	
	
NO
	
	

	

	If you answered ‘Yes’ to either of the two previous questions, please provide details:




DBS POLICY
As an organisation assessing applicants’ suitability for positions which are included in the Rehabilitation of Offenders Act 1974 (Exceptions) Order using criminal record checks processed through the Disclosure and Barring Service (DBS), we comply fully with the Code of Practice and undertake to treat all applicants for positions fairly. We will not discriminate unfairly against any subject of a criminal record check on the basis of a conviction or other information revealed.
We can only ask an individual to provide details of convictions and cautions that we are legally entitled to know about. Where a DBS certificate at either standard or enhanced level can legally be requested (where the position is one that is included in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended) and where appropriate Police Act Regulations (as amended), we can only ask an individual about convictions and cautions that are not protected.

DECLARATIONS
Please read the following statements carefully. If there is anything you do not understand, please ask before you sign at the bottom of the page.
I, the job applicant named on the front of this form, confirm that the information I have given in this application is accurate and true to the best of my knowledge. I also understand and agree that:

· The company may make checks to verify the information I have provided.

· Providing misleading or false information in this form or at any other time during the application process may disqualify me from appointment or, if I have already been appointed, may result in my dismissal.

· The personal information I have provided in this form (and any other personal information that I or my referees may provide) is confidential and will be handled in line with the Data Protection Act 2018.

· The company will use the personal information I have provided to decide if I am suitable for the job I have applied for.

· Until I am employed, the company will not use my personal information for any purpose other than monitoring its own recruitment processes and that if the company does use my personal information for statistical analysis, it will be anonymised.

· If my application is unsuccessful, the company will keep only basic information about me and destroy the rest.

· If my application is successful, my personal information will be used for legitimate purposes in relation to my work (my contract of employment, which I will sign before I start work, will include further detail on how my information may be used)

· The company may process my personal information for the purposes described above or as otherwise permitted or required by law in line with its registration with the Information Commissioner.

· Any offer of employment will depend on the receipt of satisfactory employment references and the satisfactory completion of a DBS.
	I confirm, that to the best of my knowledge, the information provided on this form is correct and gives a true representation of my qualifications and employment history and agree that this information can be used for monitoring purposes and my consent is conditional upon 06 Care Limited complying with their obligations under the Data Protection Act 2018.

	Signed: 
	
	  Date:
	

	Please print your name:
	

	HOW DID YOU LEARN OF THIS VACANCY?
	

	
	
	
	


FOR OFFICE USE ONLY
	Date form Received:
	
	References taken by:
	Telep.
	
	In writing:
	
	Qualifications Checked:
	YES
	NO

	
	
	
	
	
	
	
	
	
	

	Reason for Rejection (Please tick)
	COMMENTS:

	1 Exp
	4 Know
	7 Skills
	

	2 Qual
	5 Circum
	8 Phys
	

	3 Train
	6 Disp
	9 Other
	


